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1 1 DEC 1968 




MEMORAUDUM FOR: Executive Director -Comptroller 

Deputy Director for Science and Technology 
Deputy Director for Plans 
Deputy Director for Intelligence 
Inspector General 
General Counsel 

SUBJECT ; Proposed M 20-3T3, "Snmmer-Only" Employment of 

Dependents of Agency Personnel 

REFEREUCE ; (a) M 20-316, expired 1 October I 968 
(b) HR 20 - 336 , expired 1 October I 968 


1 . Attached for your information is subject notice, proposed 
by the Director of Personnel who suggested that it be published as 
soon as possible so that dependents of Agency personnel who are 
home for the Christmas holidays can be made aware of the program. 

The notice, appropriately updated, is substantially the same as 
reference (a), and, like its predecessor, it leaves discussion of 
the program's cover aspects to a subseq.uent publication like 
reference (b). 

2. The notice has been signed by the Deputy Director for 
Support and is being prep^edforpubllcafcloim^IfyouhaTC any 

questions 25X1 A 

close of business 16 

25X1 A 


Chief, Support Services Staff 



cc: d/p 

SSA-DDS 

Attachment; As stated 



'vJ i 'ft A ii Hi.;, '.i 
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This Notice Expires 1 Octo'ber 19^9 


x'hRSOMHEL 


m 20-373 

6 December 1 968 


"SUMMER-OHLY" EMPLOyMEDJJT OF 
DEPENDENTS OF AGENCY PERSOMEIL 


25X1 A 


IMPORTANT; The summer employment program miist he conducted 
■within the restrictions on employment of relatives described 
in HE 2 O- 329 . Parents must restrict themselves to making kncfwn. 
to their children the availability of a limited number of 
opportunities for summer employment and the transmission of 
application forms. Completed application forms should be mailed 
by the applicant to "Office of Personnel, P.O. Box 1925; 
Washwig^, D.C. 20505 " and marked "ATTENTION: 

in the lower left corner of the envelope . 

Under no circumstances shall parents or other employee 
relatives attempt in any way to influence assignments. Respon- 
sibility for making suitable assignments in relation to req.uire- 
ments for summer employees is vested exclusively in the Office 
of Personnel. 


25X1A 


1 . GENERAL 

a. To meet anticipated peaks in clerical workloads during the coming 
summer months, the Agency again will employ a limited number of 
individuals for temporary summer employment (1 June through 

1 October 1969 )* As in years past, the "summer-only" program is 
restricted to dependents of Agency staff employees. This 
restriction is necessitated by the prohibitive cost of performing 
full security investigations for dependents of non-Agency personnel 
and the problems of orienting such persons into proper security 
practices and maintaining effective security control over them 
during and after their brief work periods. For dependents of 
Agency personnel, considerable information is already available, 
and effective security control can be exercised through the parent. 

b. Persons interested in the "s'ummer-only" program should be aware 
that, under present policies, the Peace Corps will not employ any 
individual who has previously worked (even in "summer -only" 
programs) for "the Agency. 


C-O-N-F-I-D-E-N-T-I-A-L 


GROUP I 

EKcluded from outomollc 
downgrodlng end 
{liclomfl<g<i on j 
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HK 20-373 
6 December 1 968 


PERSOKIEL 


2 . ELIGIBILITY 

The term "dependents" for this pijrpose includes only sons, daughters, 
and wards who will be at least 17 years old and who will not have 
a tained their 2 l|-th birthday on 1 June 19 ^ 9 * Only one dependent from 
a family will be accepted. Any individual who has worked for the 
Agency for four summers is ineligible for further consideration for 
smmer emplo;^ent. These limitations are necessary in order to extend 
the opportunities for work experience to as many young men and women 
as possible. 

3. APPLICATION AND SELECTION 

a. Individuals interested in the "summer-only" program should obtain 
information and application f orms from the Clerical A sslanment 
Branchy Recruitment Division, 

applicati on must be submitted wishes 
to work. Applications must be received in the Office of P ersonnel 
no later than 14 March 1969 to be considered for employment t his 
summer . A dependent of a staff employee whose retirement or 
death occurred during the past year may submit an application; 
the Director of Personnel is authorized to consider applications 
in exceptional cases in which retirement or death occurred at an 
earlier date. 

b. To provide an equal opportunity for all "summer-only" candidates, 
applicants will be required to take the regular Agency Clerical 
Testing Battery, the results of which will be the primary basis 
for selection. Applicants who have previously taken this te st 
may compe te on the basis of their previous test scores or be 

The tests will be given in Room 3O6, Ames Building, 

1820 North Fort Myer Drive in Rosslyn on the following Saturdays: 
o, 15, 22 and 29 March 1969. Applicants should call extension 
2524 or extension 2983 to schedule test appointments . Applicants 
who are attending schools outside of the Metropolitan Washington 
area should state on their application the dates of any planned 
visits to Washington, D.C. In unusual cases, it may be possible 
to make arrangements for an applicant to take the test at some 
place other than Washington, but the expense involved makes it 
necessary to restrict this procedure. 

c. Applicants will be notified as soon after 1 May I969 as possible 
by the Director of Personnel as to whether they can be offered 
employment. Parents and guardians of "summer-only" applicants 
should understand that in all probability the number of applicants 
will exceed oirr requirements. 


2 

C-O-N-F-I-D-E-N-T-I-A-L 
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C-O-N-F-l-D-E-M-l-A-L 


Jr’iif^SOMEL 


m 20-373 
6 December 1 968 


i]-. COMPEWSAIION 

Qualified "summer -only" employees will be appointed at the following 
grade and salary levels: 


Education Level 

Grade 

Salary 

High school student 

High school student, q.ualified 

GS-Ol 

$3889 

typist 

GS-02 

4231 

High school graduate 

GS-02 

4231 

One or two years of college 

GS-03 

4600 

Three or more years of college 

GS-04 

5145 


5. ASSIGHMEIW AED LENGIH OF SERVICE 

a. "Summer-only" employees must be willing to work in any of the 
Agency's various locations within the Washington, D.C. metropolitan 
area where their services may be req.uired. To the maximum extent 
feasible, they will be assigned to the building (or area) and work 
shift of their choice; however, the work requirements of the Agency 
must come first . In no instance will they be assigned to the same 
office in which their parents are assigned. Each applicant is 
req.uested to specify on his application his preference for work 
location and shift. 

b. All "summer-only" employees are expected to work for a minimimi 
of 60 calendar days. Employees who wish to work through Labor 
Day must complete the entire workweek. If they are unable to do 
so, they must resign the preceding Friday, 29 August 1969. 

6. PERFORMANCE REPORTING 

Form 45, Fitness Report, will be used to record an evaluation of 
each "summer -only" employee's performance. In view of the nature of 
the duties performed by s-ummer employees, their relative inexperience, 
and the difficulty of providing adjectival ratings of their performance 
in relation to that of regular full-time personnel, it will not be 
necessary to complete Section B of the Form 45. It is expected, however 
that a narrative evaluation will be provided in Section C. 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


R. L. BANNERMAN 
Deputy Director 
for Support 


DISTRIBUTION: ALL EMPLOYEES 


C-O-N-F-I-D-E-N-T-I-A-L 


GROUP 1 
f^cljdad from auFomaric 
downgrading and 
d««(o»jiflcofioii 
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